Dear Local Governing Board,

I, ________________________________, would like to request special arrangements for Symposium this year.
I understand the circumstances that are acceptable reasons for requesting special arrangements for attendance at Symposium, including prom, college graduation of immediate family member, regional/state sporting events, other academic events, and wedding.

I understand that the annual symposia are an important part of the HSTA experience. I understand that these events are mandatory to attend as the presentation of projects helps develop crucial skills and fulfils requirements of the HSTA waiver.
I am requesting that I:
· 
· be excused from Symposium
· arrive before opening and leave after my presentation
· arrive before opening and leave at noon
· come at noon and depart after closing


The reason I am requesting this special arrangement is (explain in detail) 
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________.
 
My transportation plan to Symposium is to arrive by: 
· 
· car with parent/guardian
· car with adult 
· name:____________________________________________
· relationship:_______________________________________
· bus/van with region





My transportation plan from Symposium is to leave by:
· 
· car with parent/guardian
· car with adult 
· name:____________________________________________
· relationship:_______________________________________
· bus/van with region


_____________________________________ will sign out me at the appropriate location and time. Thank you for your time and consideration.

Sincerely (Student Signature/Date),                                            



Student Name (print):________________  
High School:_______________________
Region:___________________________
Phone number:_____________________
Email:________________________________

Sincerely (Parent/Guardian Signature/Date),



Parent/Guardian Name (print):________________  
Phone number:_____________________
Email:________________________________
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