[bookmark: _Toc79482475]CITI Training Directions

CITI training is Collaborative Institutional Training Initiative or CITI.  It is a college level ethics training that all researchers affiliated with a University or Institution must complete before beginning any research. It teaches why we must have training so that studies like Tuskegee, Willowbrook, or Nazi experiments never occur again.  Everyone must complete the training during their freshmen year. This training is good for four years.  Due December 1. Website: https://www.citiprogram.org/
1. Google CITI Training Login – It will bring you to this page. If you don’t know/have a username and password, click on Register.
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2. [image: ]Type in West Virginia University. Click I agree.






3. [image: ]Click on I affirm… Then the Continue to…










4. [image: ]Type in your information in the red circle, then click on Continue to Step 3





	


5. Fill in all the information in the red circle. Click on to Step 4.
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6. [image: ]Enter United States and Click to Step 5.









7. Click No, Skip the next one, then answer the last two.
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8. Fill in everything in red. Then click on to Step 7.
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9. There will be a list of questions. Click on the following courses:
[image: ]
10. Then scroll to the very bottom and click on Submit
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11. Click the icon to start or continue your course. 

12. Click the down arrow on West Virginia University Courses. Then Click on each course to complete it. 
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Email certificate your Field Site. Due December 1st.


13. To add a course: You are on the Main Menu/My Courses. Click Add a Course. Then the Questions will pop up again. 
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Click on: 
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LOG IN LOG IN THROUGH MY INSTITUTION REGISTER

Virginia U

seps: 1 2[4 56 7

Create your Username and Password

7 username should consist of 4 to 50 characiars\our Username is not case sensitive; *A12834CD" is the same as
“a12b34cd". Once created, your username will be part

* User Name

vikuhn

‘Your password should consist of 8 to 50 characters. Your password IS case ; "A12B34CD" is not the same as

"a12b34cd.

* Password *Verify Password

Please choose a security question and provide an answer that you wil remeifiber. NOTE: If you forget your login
information, you will have to provide this answer to the security questiogfin order to access your account.

* Security Question
What's your pet's name?

* Security Answer

Ellid

‘ Continue To Step 4. .
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steps: 1 2 35 6 7

* indicates a required field.

* Country of Residence

. Enter full or partial name (e.g., "United States") OR your country's two or three character
abbreviation (e.g., "US' "), then pick from the list of choices provided.

J

‘ United Statei

Continue To Step 5

Need Help? Support Center
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CITI - Learner Registration - West Virginia University
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*indicates a required field.

* Are you interested in the option of receiving Continuing Education Unit (CEU) credit for completed CITI
Program courses?

CITl is pleased to offer CE credits and units for purchase to learners qualifying for CE eligibility while concurrently meeting
their institutions training requirements.

CE credits/units for physicians, psychologists, nurses, social workers and other professions allowed to use AMA PRA
Category 1 credits for re-certification are available for many CITI courses - with that availability indicated on course and
module listings. Please register your interest for CE credits below by checking the "YES" or "NO" dots, and, when
applicable, types of credits you wish to earn at bottom of page. Please read texts entered for each option carefully.

Yes

At the start of your course, you will be prompted to click on a "CE Information” page link located at the top of your
grade book and to VIEW and ACKNOWLEDGE accreditation and credit designation statements, learning objectives,
faculty disclosures, types, number and costs of credits available for your course.

' Yes

The CE functionality will\got be activated for your course. Credits and units will therefore not be available to you for
purchase after you start ypur course. You can change your preference to "YES" before such time however by clicking
on the "CE Credit Status" b located at the top of your grade book page.
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If you picked "YES", please check below the one type of credit you would like to earn

MDs, DOs, PAs - AMA PRA Category 1 Credits TM

Psychologists - APA Credits N -
othing here
Nurses - ANCC CNE g

Other Participants - Certificates of Participation
Social Workers - Florida Board of Clinical Social Work, Marriage & Family Therapy and Mental Health Counseling

* Can CITI Program contact you at a later date regarding participation in research surveys? &
Yes

pe Click an answer

Not sure. Ask me later

* Can CITI Program contact you at a later date with marketing information? &

Yes

o Click an answer

Continue To Step 6
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CITI - Learner Registration - West Virginia University
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Please provide the following information requested by West Virginia University

*indicates a required field.

eMguage Prefe
English +

lail Address
pgrsonal email address here.

vkuhn7@gmail.com

Everything else is optional
- to fill it.
Click on to step 7.

Sepder

Highest Degree

Employee Number

Oepartment

HSTA

* Role In Research

[ Student Researcher - Undergraduate v J
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Question 3

HUMAN SUBJECT RESEARCH (IRB)

Please select the following required course(s) that pertains to your research (more

than one can be chosen): Initial Courses:

Biomedical Research Investigators (Human Subject Research)
Social & Behavioral Research Investigators (Human Subject Research)
IRB Members (Human Subject Research)
IRB Chair Member
| Abbreviated Social/Behavioral Research Training (Human Subject Research)

Abbreviated Biomedical Research Training (Human Subject Research)
Refresher Courses

Biomedical Research Investigators (Refresher)

Social & Behavioral Research Investigators (Refresher course)
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@ You are now enrolled in the course(s) you selected.

Show Courses for: | West Virginia University = v Institution List

West Virginia University

Active Courses Learner Tools

West Virginia University

Abbreviated Social/Behavioral Research Training (Human Subject
Research)

Stage 1 - Basic Course

7/8 modules completed
D Continue Course
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Summer Kuhn
1D 3839903

u Collaborative Institutional Training Initiative s
N PROGRAM Help
i,

Main Menu / My Courses My Profiles My Records My CEUs ContactUs Q

Home » Previously Completed Coursework

@ The My Records section provides access to course completion data for both your
current active affiliations and for past affiliations that are no longer active.

~ West Virginia University Records

Human Research

Abbreviated Social/Behavioral Research Training (Human Subject Research)

stage Record Passing  Your start Completion Expiration Gradebook Completion
8 D Score Score Date Date Date Record
Basic Course 11605839 80% 90% 24-Oct-2013 24-Oct-2013 23-Oct-2016 View View-Print-Share
Biomedical Research Investigators
Record Passing Your start Completion Expiration Completion
Stage Gradebook
8 D Score Score Date Date Date Rocosd.
Basic Course 19563274 80% 81% 24-Oct-2013 17-May-2016 17-May-2019 View View-Print-Share
e — . = . )

y/] ITI Summer Kuhn
an Collaborative Institutional Training Initiative 252950

Log Out

X PROGRAM Help

Main Menu/ My Courses My Profiles My Records My CEUs ContactUs Q

Home » View-Print-Share Completion Record

View-Print-Share Completion Record - 19563274

Name: Summer Kuhn (ID: 3839903)
Institution: West Virginia University (ID: 827)
Course: Biomedical Research Investigators
Stage: Stage 1- Basic Course

Completion Date: 17-May-2016
Expiration Date:  17-May-2019
Record ID: 19563274

Completion Reports are two-part transcripts of your course work, and include all quiz scores. Part 1 reflects quiz scores at
the time you completed and passed the course. Part 2 includes scores for any subsequent quiz attempts.

To view or print the Completion Report for this course, click on the link below.
To share the Completion Report, copy the link below and paste it into an email or other communication.

Www.citiprogram.org/verify/?k578a9206-9a0e-4cbb-88d1-5aa65ef2a497-19563274
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@ Secure | https//www.citiprogram.org/index.cim?pagelD=14

) Mail-Kuhn, Summe: @ Jennif A HSTA Evluation it

€ PublicHeslin Action  (f) UltPro @ Patient Portal -welcc . Login- CAS—Centra [3 Employee Home  [3 Health Scences & Te

gCITI

~X PROGRAM

Click register ifyou don't
LOG IN LOG IN THROUGH MY INSTITUTION have a username and/or
—_— password

Forgot?

Forgot?
Linkyou have a username
Login and password - click forgot to
recover.

Need Help? Support Center
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LOG IN THROUGH MY INSTITUTION REGISTER

elect Your Organization Affiliation

This option i o persons afflated with a CIT Program subscriber organization.

s name in the box below, then pick from the lstof choices provided. &

WestVirgiia Universin] Type n WestViginia Universty

inia University llouaff use of a CITI Program username/password or Single Sign On (SSO) fo access.

Single Sign On (SO) requires a username and password issued by West Virginia University.

5 1 AGREE 1o the Terms of Service and Privacy.Poliy for accessing CIT| rogram materials.
CiickAgree

Independent Learner Registration
Use ths option f you are paying for your courses. This option i for persons not affiited with 2 CII Program subscriber
organization, or who require content that their organization does not provide. Fees apply. Credit ard payment with

American Express, Discover, MasterCard or Visa is required. Checks are not accepted.

' 1AGREE (o the Terms of Service and Privacy.Poliy for accessing CITl Program materials.
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Select Your Organization Affiliation

“This option is for persons affiliated with a CIT| Program subscriber organization.

To find your organization, enterits name in the box below, then pick from the list of choices provided. &

West Virginia University
West Virginia University allows the use of a CITI Program username/password or Single Sign On (SO) for access.
Single Sign On (S50) requires a username and password issued by West Virginia University.

1AGREE to the Terms of Service and Privacy Policy for accessing CITI Program materials.
@ 1 affirm that | am an affiiate of West Virginia University.

ntinue To Create Your CITI Program Usernam S8l Continue To SSO Login / Instructions

organization, or who require content that their organization does not provide. Fees apply. Credit card payment with
‘American Express, Discover, MasterCard or Visa i required. Checks are not accepted.

()1 AGREE to the Terms of Service and Privacy Policy for accessing CITI Program materials.
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Personal Information

* indicates a reqy

Type in information

Kuhn

* Email Address * Verify email address

vkuhn7@gmail.com vkuhn7@gmail.con| ‘

Secondary email address Verify secondary email address

Continue To Step 3





